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Pre Checks for Creation of Invoice

Invoice can be created only for open and approved Purchase Orders whose shipment is received
but not yet billed.

Verify the PO Status

1. To verify the status of purchase order (PO) : Invoice can only be created for “OPEN” Status
2. Login with your credentials (iSupplier Link Highlighted)
3. Enter User Name and Password and click Log in

- X
e | @ nttps://oracleerpd seha.ae pa_ HTML/AppsLocalloginjop
| @ Login
avorites  Tools

- @0/ serch. P R REO

Abu Dhabi Health Services Co.r.sc

Password

SEHA

eBusiness Suite (ERP)
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4. Click “SEHA iSupplier Portal Full Access”

- fo? | Loggedin As
gyl as

wesgamll leaill gk
Abu Dhabi Health Services Co..ac

Home

Navigator Favorites

Personalize
Manage Favorites

~] SEHA iSupplier Portal Full Access Flease select a responsiily.
™ Seha Sourang Suppier You have not selectad any favorites. Please use the “Parsonalize” button to set up your
favorites

affiiates. All

5. Click “Home Page”

seHA ¥ ) dan £ | Logeanss

cosipamall sleasll kg 25,5

Abu Dhabi Health Services Co.r.se

Home

Navigator Favorites

Personalize

Manage Favorites
You have not selected any favorites. Please use the "Personalize” bulton lo set up your
favorites.

| SEHA iSupplier Portal Full Access SEHA iSupplier Portal Full Access
1 Seha Sourcing Supplier

5 shipment Clearance

SEHA Visitor Pass Request for iSupplier

=) shipment Declaration

=) view Orders

Privacy Statement
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Click “Orders”

seEHA ¥ ) dan
cosigasmll Sleaill ks gl 25,4
Abu Dhabi Health Services Co.r.s

iSupplier Portal

Logged In As J

Finance ~ Supplier Home Shipments ~ Adminisiralion  Assessments

search PO Number 2] Go

Existing Vendor User Manual
SEHA Tax Regn. Number
Invoice Creation - User Manual

| Notifications

Full List
He dy MR
Subject Date -~
Ij- Orders At A Glance
Full List
He R
PO Number Description Order Date

7. Click “Advanced Search”

— SEHA ¥
csigamll Slaaill kgl o,
Abu Dhabi Health Services Co.rise

iSupplier Portal

Planning

Orders

* Apreements

« Purchase Orders

« Purchase History
Shipments

* Delivery Schedules

* Overdue Receipls

« Advance Shipment Notices
Receipts

* Receipts

* Retums

* On-Time Performance
Invoices

* Invoices

Payments

* Payments

Logged In As

Finance Suppiier Home  Orders  Shipmenls Administration  Assessments
Purchase Orders | Work Orders  Agreements | View Requests | Purchase History | Work Confirmations  RFQ | Deliverables | Timecards
Purchase Orders

Views

View Al Purchase Orders ¥ 6o

Select Order: ~ Acknowledge | Request Cancellation  RequestChanges | View Change History | | 3 2 [

mmw . Rev Operating Unit .[rl;;"""m Description Order Date = Buyer Currency Amount
O 55050 o SSMC-OPerEiNg  gtangard PO

55004 0 SSMC_OPEIaNg  siangara PO
O 4087 0 SSMC_OPUIEING - Syangard PO
O 54774 o0 SSMC_OPertng - grangard PO
O s 0 SSNC-OPeEN  Siangard PO
O see 0 SSOOREN goco
O 54518 o SSMC_OPerENG  syangard PO
O 54509 o SSMC-OPering - giangard PO

sasos o SSMC_OBRIIN g o
O satse 0 SSMC_OPUIEING - syangard PO

SEHA iSupplier Invoice Creation User Manual

Status. Request B
Status

Multiple PO Change  Export

Rows 11075

Change

A; knowledge  p achments
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8. Enter PO number and click “Go”

[gm¥ia]
csipamll sleail gulng i 2,4
Abu Dhabi Health Services Co.r.s:

SEHA X )

Logged In As

Finance Suppller Home | Orders  Shipments Administiation  Assessments
Purchase Orders Work Orders ~ Agreements  View Requests = Purchase History =~ Work Confirmations =~ RFQ  Deliverables = Timecards
Purchase Orders Multiple PO Change = Export
Advanced Search
Views
Specify parameters and values to fier the data that is displayed in your resuits set
Mateh @ Al O Any
PO Number s [v] 53824 I
Document Type s ] a
Order Date s [¥] (16dan-2020) e
Buyer is I~ q
Clear Add Another  Acknowledgement Status|~] | Add
Select Order: | Acknowledge  Request Cancellation  Request Changes  View Change History | | 57 2 [ Rows 11075
Change
RY . Rev Operating Unit  DOCUMeNt 6o intion Order Date Buyer Currency Amount  Status Request Acknowledge  x i chments
Number Type
Status.
open ~
open
open
open
open
open

9. Please note that the entered PO number status is “OPEN” now click on PO number to check
more details of purchase order

SEHA ¥ ) dan

Logged In As /

eosagamll oleaill ko gl asy s
Abu Dhabi Health Services Co.ac

Finance Supplier Home  Orders | Shipments ~Administration ~ Assessments

Purchase Orders | Work Orders | Agreements | View Requests | Purchase History = Work Confirmations | RFQ | Deliverables = Timecards

Purchase Orders Multiple PO Change  Export

Advanced Search

Views
‘Spacify parametars and values to fiter the data that is displayed in your results set.

Copyright (c) 19

0

PO Number . Rev Operating Unit

Document Type Description Order Date -~ Buyer Currency Amount hange Request Status  Acknowledge By  Attachments
SSMC_Operating Unit  Standard PO

Mach @ Al O Any
PO Number s [v] s3824
Documeni Type s v Q
Order Date  is ] (16-Jan2020)
Buyer is v a
Go  Clear Add Another  Acknowledgement Stalus V] | Add
Select Order:  Acknowledge  Request Cancellation  Request Changes  View Change History | | 3 2 [X)

SEHA iSupplier Invoice Creation User Manual

7 0of 20



10. The Summary box showing the receiving and the invoice information of purchase order.
receiving not complete please contact with Receiving Department.

If the

Logged In As

Finance Supplier Home Orders = Shipmenls Administration Assessments

Purchase Orders | Work Orders  Agreements | View Requests  Purchase History

Orders: Purchase Orders >
Standard Purchase Order: 53824, 0 (Total AED 12,400.00)

Cufrency= AED

Order Information

General

Total
supplier
Supplier Site
Supplier Contact
Adaress

Buyer

Order Date
Description

Status
Note to Supplier
Operating Unit

Sourcing Document
Supplier Order Number
Attachments  None

PO Details

PO Details

He R
Show All Details | Hide All Details

Work Confirmations

RFQ

Terms and Conditions

Deliverables

Timecards

Payment Terms  Net 30 days

Carrier
FOB

Freight Terms
Shipping Control

Ship-To Address

Address

Bill-To Add

Address

Details Linea  Type ltemlob Supplier ltem  Description uom ay
i 1 Goods 40000008177 Endoscopic Stone extractors, balloon dilator etc. full range all sizes Box of 1 20 620
Shipments
_ ’ ) Amount
Shipment  Ship-To Location €5 - LT _ Promised Date Need By Date
Ordered Received Invoiced | Ordered Received Invoiced

1 SSMC Main Inventory Organization 20

Retum to Orders: Purchase Orders

SEHA iSupplier Invoice Creation User Manual

12,400.00

02-Feb-2020 23:59:00

17-Nov-2019 23:50:00

Actions  Request Changes  [%] | Go | Export

Summary
Total 12,400.00
Received 0.00 ReECeiving not comple
Invoiced contact 1o Recaiving Department
Payment Staws Not Paid

Price Linked Attributes

Payment Status

Amount Status Attachments Reason
12,400.00 Open
Status  SupplierLine  Split Reason Attachments
Open
Actions  Request Changes Go  Export

8 of 20



Verify the Receipts (GRN)

1. To check GRN/Receipts of the purchase order click “Shipments” and click “Receipts”

iSupplier Portal Logged In As

resigaimll laaill kgl 2,3

Abu Dhabi Health Services G

Finance  Supphier Home  Orders Administration  Assessments
Delivery Schedules |~ Shipment Notices  Shipment Schedules Retums | Overdue Receipts ~ On-Time Performance  Quality
View Receipts Export
Simple Search Advanced Search
Receipt Number Organization
PO Number Item Number a
(exampte : 1234 Supplier ltem

Release Number Htem Description
(exampte - 1234.2)

Shipment Number Receipt Location

Shipped Date _(16-an- %
Go  Clear

Hoewdvm®

Receipt Creation Date Organization Shipment  Shipped Date Packing Slip Containers WaybillAirbill Freight Carrier Bill of Lading PO Number Invoice Attachments.

No search conducted

2. Enter PO Number and Click “Go” if you receive “No Results Found” Please contact with
Receiving Department.

— SEHA (‘.) o

iSupplier Portal Logged In As
cosigamll aleaill bigyl 1,3

Abu Dhab Health Services Go.s.c

Finance Supplier Home  Orders | Shipmenls | Administration Assessments

Delivery Schedules | Shipment Notices | Shipment Schedules ~ Receipts  Refums = Overdue Receipls ~ On-Time Performance | Quaiity

View Receipts Export
Simple Search Advanced Search
Receipt Number Organization -4
PO Number 53624 ttem Number Y

Supplier ttem 2y
Release Number tem Description

(e 12942 Receipt Location

Shipment Number ot

Shipped Date (16

Go | Clear
He a-mR

Receip Creation Date Organization Shipment  Shipped Date Packing Slip  Containers  WaybilUAirbill Freight Carrior Bill of Lading PONumber  Invoice Attachments.
h

Please contact with Receiving Department

Copyright (c) 1998, 2017, Oracle andlor its affliates. All rights reserved. P Statement
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Creation of Invoice

1. Before creation of invoice first verify the purchase order status (Refer to the steps from 6 to 10)

SEHA

iSupplier Portal

cosigamall aleaill puligd sy s

Abu Dhabi Health Services Co.r.sc

Finance  Supplier Home | Orders  Shipments Administration  Assessments

Purchase Orders  Work Orders | Agreements | View Requests | Purchase History

Orders: Purchase Orders >
Standard Purchase Order: 53824, 0 (Total AED 12,400.00)

Currency=

ED

Order Information

General

Total
Supplier
Supplier Site
Supplier Contact
Address

Buyer

Order Date
Description

12,400.00

Status
Note to Supplier
Operating Unit
Sourcing Document
Supplier Order Number

Open

SSMC_Operaling Unit

Attachments  None
PO Details
]
He
Show All Detais | Hide Al Details
Details Line & Type Item/Job Supplier ltem  Description
40 1 Goods
Shipments.

Shipment ~ Ship-To Location
v

aty
Ordered Received Invoiced|
20 20

Work Confirmations | RFQ | Deliverables | Timecards

Logged In As ¢

Actions Request Changes. Go | Export
Terms and Conditions Summary
Total 12,400.00
Payment Terms Net 30 days Received 1240000 Receiving completed PO will show
Cartier invoicea 000 for creatio of invoice
roBs Payment Status  Not Paid
Freignt Tems
Shipping Control
Ship-To Address
Address
Bill-To Addl
Address
uom Qty  Price Linked Atiributes Amount Status Attachments  Reason
[Box of 1 20 620 12,400.00 Open
Amount . . .
. Promised Date Need-By Date Payment Status  Status Supplier Line  Split Reason Attachments
Ordered Received | Invoiced
12,400.0( 0 02-Feb-2020 23:59:00  17-Nov-2019 23:59:00

Closed For Receiving

Retum to Orders: Purchase Orders

SEHA iSupplier Invoice Creation User Manual
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2. Verify the Receiving against purchase order (Refer to the steps from 11 to 13)

o .
= SEHA ¥ ) dan
wosigamll aleadll s gyi 3,3

iSupplier Portal

| LoggedinAs
Abu Dhabi Health Services Co.

Finance SupplierHome Orders | Shipments  Administration  Assessments

Delivery Schedules | Shipment Nofices |~ Shipment Schedules  Receipts | Refums | Overdue Receipls | On-Time Performance | Quality

View Receipts Export
Simple Search

Advanced Search
Receipt Number Organization -y
PO Number_ 53824 Item Number c
(example : 1234 Supplier item
Release Number

Htem Description
campla - 1224-2
Shipment Number

Shipped Date  (

Receipt Location

HebaymR
Receipt v Creation Date .

Organization Shipment _ Shipped Date -~ Packing Slij Containers __ WaybillAirbill Freight Carrier Bill of Ladin, PONumber __Invoice  Attachments
[1550 16-Jan-2020 13:51:39 SSMC Inventory Organization 53824
Receipt created against the purchase order

o .
= SEHA ¥ ) dan
T sl oleill gligias,s

Abu Dhabi Health Services Co.s.sc

iSupplier Portal Loggedin As

Supplertioms Owers Snpments  Admntaton  Assessments
Viewlucices | View Payments

Invoice Actions

Create Invoice
Search
Note tha the search is case insensilive
Supplier - ALPHAMED CO(ABU DHABI)LTD. Purchase Order Number
Invoice Number Invoice Amount
Invoice Date From  (16-/an 2020) 0s Invoice Date To %
Invoice Status ] Currency
Go | Clear
Heba-mR
Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order Status  Withdraw Cancel Update View Attachments
No search conducted

SEHA iSupplier Invoice Creation User Manual 11 of 20



4. Enter “Purchase Order Number” and click “Go”

NOTE: Only received lines of purchase order will be available for invoice creation.

If PO is NOT available please check the receipts (Refer to the steps from 11 to 13)

iSupplier Portal

wrsigamll aleaill kgl a

Abu Dhabi Health Services Co.r..c

Logged In As

Finance

Supplier Home  Orders  Shipmenls Administralion  Assessments
Create Invoices | View Invoices | View Payments
Purchase Orders

Create Invoice: Purchase Orders
Search

Note that the search is case insensitive

| Purchase order Number

Purchase Order Date %
Buyer
Organization A
Advances and Financing  Excluded[~]
Clear
Hebg-mR
PO Number

Line Shipment Advances or Financing  Item Description

No search conducted

= SEHA ¥ ) dan
= N iSupplier Portal
wsigamll oleaill pubag

Finance | Suppler Home Orders Shipments Administration  Assessments

Create Invoices | View Invoices  View Payments

Purchase Orders

Create Invoice: Purchase Orders

Details

Search

Note that the search is case insensitive

Purchase Order Number
Purchase Order Date

Buyer
Organization
Advances and Financing  Exciuded[]

Details

Item Number

Supplier ltem Number

Manage Tax

Ordered  Received

Manage Tax

Go | Clear
et [T o] K 2 5 8- T @
PO N ~ Advances or tem Supplier Item Unit N Packing
mber - Line < Shipment - SEEEL Hom Description Number aber Ordered Received Invoiced UOM it Curr 2 Ship To Organization - ¢t Waybill
Endoscopic Sione exiractors, balloon dilator Boxof SSMC Main Inventory  SSMC_Operating
=2 s ! o elc. full range al sizes aone 2 [ 1 %0 AED  Ganization Unit
>
Purchase Order Items Added to Invoice
Select ltems: | Remove from Invoice | 3 2 6 &k v [ ()
PO Number Line Shipment ltem Description ltiem Number Supplier ltem Number Ordered Received Invoiced UOM  Unit Price Curr Ship To Organization
53824 1 Endoscopic Stone extractors, balloon GHalor ete. ull range all Sizes 40000008177

20 20 0 Box of 1 620

Invoiced UOM Unit Price  Cumr Ship To Organization

Review and Submit

Cancel | Step1of4 | Next

Advanced Search

Packing Slip  Waybill

Lo

Logged in As

Review and Submit

Cancel  Step 1of

Advanced Search

AED SSMC Main Inventory Organization SSMC_Operating Unit

SEHA iSupplier Invoice Creation User Manual
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6. Enter the mandatory fields “Invoice Number” “Invoice Date” and “Attachment”.

You can also change the “Quantity” to be invoiced.

Purchase Orders Details Manage Tax Review and Submit
Create Invoice: Details Cance| Back Step2of4 Next
* Indicates required field
Supplier Invoice
* Supplier ALPHAMED CO(ABU DHABILTD. Invoice Number  DEMO INVOICE
Tax Payer ID * invoice Date 16-Jan-2020
RemitTo ABU DHABI SITE \nvoice TypeIvoice ]
Address Address-2 Currency AED
Remit To Bank Account Invoice Description  Demo Description]
Unique Remittance er
Renitanc Chck g -
Customer
* Customer Tax Payer ID o Registration Number, &
Customer Name SEHA (SSMC)
Address  Abu Dhabl Abu Dhai AE
ltems
Hesgea®d
PO Number Line Shipment Item Number ltem Description Supplier ltem Number  Ship To Available Quantity  Quantity Unit Price UOM  Amount
53824 1 Endoscopic etc.tul range an sizes SSMC Main Inventory Organization 20 20 620 Boxor1 12800
Shipping and Handling
2HeBRy @@
Charge Type Amount Description
No results found
Cance| ' Back Step2of4 Next

Attachments are mandatory to upload.

Upload the PO, GRN and Invoice. Click Browse to
upload the file.

— SEHA X

(oI ¥
" iSupplier Portal
csipamll aleaill pbigdis, 4

Logged in As
Abu Dhabi Health Services Co.r..:

Finance = Supplier Home Orders Shipments Adminisiration Assessments

Create Invoices | View Invoices | View Payments

Finance: Create Invoices »
Add Attachment

Cancel | Add Another Apply
Attachment Summary Information

Title | Invoice Thie

Description  Invoice Description]

Category From Supplier

Define Attachment

Type @ Fie [

Copyright (c) 198

Privacy Statement

SEHA iSupplier Invoice Creation User Manual 13 of 20



8. After selecting the file click “Apply”

If you want to upload other files click on “Add Another”

= SEHA € ) aan

= [E
wosipamall alaaill kg
Abu Dhabi Health Services Ce

Logged In As

Finance Supplier Home Orders  Shipments  Administration  Assessments

Create Invoices | View Ivoices | View Payments

Finance: Create Invoices >

Add Attachment
Attachment Summary Information

Title  Invoice Title
Description  Inveic Description

Category From Supplier

Define Attachment

1
Type @ File [CWsersio-saziz\DeskiopiAfiaich Declaration Le«erdnl Browse... |

9. After click on “Apply” confirmation message will show and you will also view the uploaded

number of files.

Click “Next”

Create Invoice: Details

* Indicates required fild
Supplier

Tax Payer ID

Remit To

Address

Remit To Bank Account
Unique Remittance Identifier
Remittance Check Digit

ABU DHABI SITE
Address-2

Customer

* Customer Tax Payer ID
Customer Name
Address

No Registration Number, <
SEHA {SSMC)
‘Abu Dhabi Abu Dhabi AE

Items

He @iy W
PO Number Line Shipment [tem Number Item Description
382 1o 40000008177

Shipping and Handling
At @@

4t

Charge Type
Noresuls founa

SEHA iSupplier Invoice Creation User Manual

[, Confirmation
Attachment Invoice Trlle has been added suecassfully but not commilted: #lwould be commilted when you comi the rest of he currént ransaction

Invoice

Supplier item Number

Amount

* Invoice Number
* Iavoice Date
Invoice Type
currency

Invoice Deseription

Ship To
SSMC Main inventory Organization 20

Cance|

Add Ancther

ot | s 2014 e |

DEMO INVOICE
16Jan 2020 G
invoiee [
AeD

Demo Description

Attachment

Available Quantity Quantity

20

Description

Cance]

Unit Price UOM

Amount

Bowof1 12800

Back Step2of4 Next
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10. After clicked “Next” you will come on “Manage Tax” (Step 3).

Here you can view the “Summary Tax Lines” (If tax is NOT registered you will not able to view
this line.

In this example tax is registered and Tax Rate Code is “STANDARD_ VAT 0%”

Purchase Orders Detaits

Manage Tax Review and Submit
Create Invoice: Manage Tax Cance] Save Back sqapanm Submit
Supplier Invoice
* suppicr RN * Invoice Number DEMO INVOIGE
Tax Payer ID * Invoice Date  16-Jan-2020
* Remit To ABU DHABI SITE Invoice Type Standard
Address  Address-2 *Currency AED
Remit To Bank Account 1011010728001 Invoice Description Demo Description
Unique Remittance identifier Attachment SED
Remittance Check Digit
Customer

* Customer Tax PayerID No Registration Number SSMC
Customer Name  SEHA (SSMC)
Address  Abu Dhabi Abu Dhabi AE

Summary Tax Lines

Calculate
He@a.m@
Summary Tax Line Number Tax Regime Code Tax Tax Status Code Tax Jurisdiction Code Tax Rate Code Tax Rate Tax Amount Line Status
1 SEHA_HSP_TAX_REGIME SEHA_HSP_VAT_TAX SEHA_HSP_TAX_STATUS ., @ SEHA_HSP_TAX_JURISDICTIONS| STANDARD_VAT_0% 2 o 0 Active
Items

Hebg-mo
PO Number Line Shipment
53824 T

UOM  Unit Price
Baxol1 820

Amount
12,400.00

Supplier ltem Number  Ship To Available Qty  Quantity To Invoiee

SSMC Main Inventory Organization 20 20

Item nnsmliﬂan

11. If you want to change the Tax Rate Code to STANDARD_VAT_5%
Click on the search icon, the window will show and Enter “STANDARD VAT 5%”

Click “Go” and click on Quick Select icon.

@ Search and Select List of Values - Intemet Explorer R =

Create Inv Cancel  Save Ba i Sub
Search and Select: Tax Rate Code Cancel  Select mmce] | [ & ack Next bmit
Supplier
o Search
To find your tlem, Select a filer fem in the pulldown st and enter a value in the text fieid, the select the "Ga” button
lsear(n By TaxRale Code ] STANDARD_VAT 5% |
Results
Quick Select Tax Rate Code Tax Rate Name Tax Rate
STANDARD_VAT_5% 5
Customer
alculate
Summary Tay Tax Rate Code Tax Rate Tax Amount Line Status
R00x -
tem
in Ship To Available Qty  Quantity Tolnvoice ~ UOM  UnitF A

SEHA iSupplier Invoice Creation User Manual 15 of 20



12. After changing the default Tax Rate Code to “STANDARD VAT 5%”

NOTE: The “Tax Amount” NOT calculated click “Calculate”

O O ()
Purchase Orders Details Manage Tax Review and Submit
Create Invoice: Manage Tax Cancel Save Back Sieplof4 Nezt Submit
Supplier Invoice
* suppier [ Involce Number DEMO INVOICE
Tax Payer 1D *lnvoice Date  16-Jan-2020
*RemitTo ABU DHABISITE Invoice Type  Standard
Address  Adaress-2 * Currency AED
Remit To Bank Account 1011010758001 Invoice Description  Démo Description
Unique Remittance Identifier
Attachment &I
Remittance Check Digit

Customer

* Customer Tax Payer ID  No Regislration Number SSMC
Customer Name  SEHA (SSMC)
Address Abu Dhabi Abu Dhabi AE

Summary Tax Lines

Hewarmn

Summary Tax Line Number Tax Regime Code  Tax Tax Status Code Tax Jurisdiction Code Tax Rate Code Tax Rate Tax Amount Line Status
1 SEHA_HSP_TAX_REGIME SEHA_HSP_VAT_TAX SEHA_HSP_TAX_STATUS , G SEHA_HSP_TAX_JURISDICTIONS STANDARD_VAT 5% x, @ & | —
Items

HebamR

PO Number  Line Shipment int Supplier tem Number Ship To Available Qty  Quantity ToInvoice ~ UOM  UnitPrice  Amount
53824 [ SSMC Main Inventory Organization 20 20 Baxof1 620 12,400.00

13. After clicked “Calculate” button, The “Tax Amount” calculated successfully.
NOTE: In the Invoice Summary the highlighted “Tax” is still showing 0

Click on “Recalculate Total”

Address Abu Dhabi Abu Dhabi AE

Summary Tax Lines

Caleulate
Hebgm @

Summary Tax Line Number Tax Regime Code Tax Tax Status Code Tax Jurisdiction Code Tax Rate Code

1 SEHA_HSP_TAX_REGIME SEHA_HSP_VAT_TAX SEHA_HSP_TAX_STATUS L SEHA_HSP_TAX_JURISDICTIONS STANDARD_VAT_S%
Items

B gmR

PO Number  Line Shipment ltem Description Supplier tem Number Ship To Available Qty  Quantity To Invoice uom Unit Price Amount
53824 101 SSMC Main Inventory Organization 20 20 Boxof1 620 12,400.00

Shipping and Handling
HesgmR

Charge Type Amount Description
No results found.

Invoice Summary

Hems 12.400.00
Less Retainage 000
Freight 0.00
Miscellaneous 000
[Gax x|

Recalculate Total | Total (AED) 12,400.00

Cance| Save Back Step3of4 Next Submit

SEHA iSupplier Invoice Creation User Manual 16 of 20



14. After clicked “Recalculate Total” the “Tax” amount calculate successfully.
NOTE: The “Total (AED)” also updated.

Click “Next”

Address  Abu Dhabi Abu Dhabi AE

Summary Tax Lines

Calculate
HeSa-mR
Summary Tax Line Number Tax Regime Code Tax Tax Status Code Tax Jurisdiction Code Tax Rate Code Tax Rate Tax Amount Line Status
1 SEHA_HSP_TAX_REGIME SEHA_HSP_VAT_TAX SEHA_HSP_TAX_STATUS . & SEHA_HSP_TAX_JURISDICTIONS STANDARD_VAT 5% 3 620 Actve
Items
Hewéd~mR

PO Number  Line Shipment

tem Description Supplier ltem Number  Ship To Available Qty  Quantity To lnvoice  UOM  UnitPrice  Amount
53824 1o _ SSMC Main Inventory Organization 2 0 Boxol1 620 12,400.00

Shipping and Handling
Hesa-iR®
Charge Type

Amount Description
Mo results found

Invoice Summary

Items 12,400.00
Less Retainage 0.00
Freight 0.00
Miscellaneous 0.00
Tax 620.00
Recscte T

Cancel] ' Save Back Stepofd)

Copyright(c}

15. After clicked “Next” you will come to “Review and Submit” (Step 4)

Review the entered information and click “Submit”

Create Invoice: Review and Submit

Cancel | Save | Back Siop 4 of 4 [ Submit |
Supplier Invoice
* suppiicr ]
Tax Payer 1D
* Remit To ABU DHABI SITE
Address  Address-2 *
Remit To Bank Account 1011010782001
Unique Remittance Atiachment /&
Remitiance Check Digit

Invoice Type ~ Standard

Currency AED
Invoice Description Demo Description

Customer

* Customer Tax Payer ID  No Registration Number SSMC
Customer Name  SEHA (SSMC)
Address  Abu Dhabi Abu Dnabi AE

Items
Helbgy MR

PONumber Line Shipment ltem Description Supplier ltem Number  Ship To Available Qty  Quantity Tolnvoice  UOM  UnitPrice  Amount
5324 1 _ SSMC Main Inventory Organization 20 20 Boxof 1 620 12.400.00

Shipping and Handling

HeEgy a1
Charge Type

Amount Description

Summary Tax Lines

HeG#mk
Tax Regime Code Tax Tax Status Code

Tax Jurisdiction Code Tax Rate Code Tax Rate Tax Amount
SEHA_HSP_TAX_REGIME SEHA_HSP_VAT_TAX SEHA_HSP_TAX_STATUS

SEHA_HSP_TAX_JURISDICTIONS STANDARD_VAT_5% 5 620
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16. Once you click “Submit” button the confirmation message will display.
17. You can also print the page by clicking “Printable Page”
NOTE :
) Please contact Accounts Payable Department for cancellation of Invoice

i) You can resubmit the invoice only after original invoice is cancelled by the Accounts
Payable Department

i) Once an invoice is submitted, it cannot be modified at your end.

— SEHA (3 0

R =
= iSupplier Portal 1] * fo | Laggedin As|
crsigaiall Slaaill ol gl ey
Abu Dhabi Health Services Go.ssc

Finance = Supplier Home Orders  Shipments  Administration  Assessments

Create Invoices | View Invoices | View Fayments
O O O ®
Furchase Orders Details Manage Tax Review and Submit

& Confirmation
Invoiice DEMG INVOICE was submitted to our Accounts Payabie depariment on 16-Jan-2020. The confirmation number for this invoice is the invoice number. You can query its status by using Search by navigating o the Home page
Invoice: DEMO INVOICE Printable Page | Create Another

Supplier Invoice

* supplier (I * lnvoice Number  DEMO INVOICE
Tax Payer ID * Invoice Date  16-Jan-2020
*RemitTo ABU DHABI SITE Invoice Type Standard
Address Address-2 * Currency AED
Remit To Bank Account 1011010788001 Invoice Description  Demo Description

nce Identifier Attachment D

K Digit
Customer

* Customer Tax Payer D NO Registration Number SSMC

Customer Name  SEHA (SSMC)
Address  Abu Dhabi Abu Dhabi AE

Items
HewaymB

POMNumber  Line Shipment ipti Supplier ltem Number Ship To Available Gty Quantity To Invoice uom Unit Price. Amount
53824 11 SSMC Main Inventory Organization 20 20 Boxof1 620 12,400.00
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View of Invoices
1. To view the invoices navigate to “Finance > View Invoices > Enter Invoice Number > G0

2. You can also find invoices by entering PO Number and Invoice Date From and To

w

Click on Invoice Number (Highlighted in Blue) for invoice information

>

Different types of status :

(A) Approved: Invoice is approved from Payable Team.
(B) In —Progress: Invoice is in progress, it is not approved.
(C) Cancelled: Invoice is cancelled from Payable Team.

View Invoices Expart

Simple Search Advanced Search

Release Number

Payment Humber
Invaice Status v

e

HeR

Pi R - Remit " i it Availabl
Involca IO Type  Cumoncy Amount - Due Status ymont =D Remitao Suppier Recaipt Attachments Brro"" ]

On 0
Hold __Status Supplior lumber
[pemo . . ™ In- . 15-FEB-2020 0

. 16002020 Standard AED 1302000 1302000 {7 o NoetPa it s s3824 1590 S

Due Date Paymont
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View of Payments

1. To view the payments navigate to “Finance > View Payments > Enter Invoice Number > Go

2. You can also find payments by entering PO Number, Invoice Number, Payment Date From and
To

iSupplier Portal

or Home  Orders

Snpmerts  Admiistration  Assessments

View Payments

Simple Search

Moo hat thy

ase insensitve

r  DEMO INVOIGE

Exporn
Advanced Sesrch
Status
[Permaont owe From T3 sen 30080 o 7o 3|
Release Number

izl
Paymaent Remit-to Supplier Remit-to Supplier Site Payment Date Currency
Mo results found.
Inspect MDS Contents.

Amount Mathod Status  Status Date Bank Account Invaice PO Numbar

Copyright (c) 1998, 2017, Oracie andior its affiiates. A% rights reserved

Aboul this Page  Frivacy Stalement

If the above guide does not address the issue you encounter, please contact ‘iSupplier.I TSupport@seha.ae'
for further assistance
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